
 

TERMS OF REFERENCE 

Job Title Network and Philanthropy Manager 

Supervisor Partnership Director 

Directorate  Partnership Directorate 

Working Location Jakarta 

 

PURPOSE OF THE JOB 

To contribute to the acquisition of new funding for WWF-Indonesia programs from donor agencies, 
philanthropy foundations and WWF-Network and to maintain strong relationships with existing ones. 
The role includes but not limited to liaising with key donor agencies contacts, WWF Network and WWF-
Indonesia team during proposal development, conducting market intelligence on potential funding, 
managing MOU process and coordinating donor reports. 

 

ACCOUNTABILITIES 

 Key Activities 

1. Strategy - Develop the strategy for Network and Philanthropy team and 
contribute to the strategy of Partnership directorate.  

- Works in collaboration with Conservation Team, Conservation 
Science Unit, WWF Network, Finance Team and Market 
Development Manager in developing strategy and program 
proposals for donors.  

- Seeks and follows through potential collaborations with other CSOs, 
universities and/or private partners  

- Manages MOU signing process with potential donors 
- Manages all relevant contracts 

2. Planning and 
budgeting  

- Translate the strategy into actionable planning and budgets for 
Network and Philanthropy team, in line with financial guidelines and 
in cooperation with finance 

- Conducts research on potential funding sources from donor 
agencies, network, HNWI, and philanthropy foundations for WWF 
programs and aligns them with our priorities. 

- Establish and maintain strong network with all potential donors to 
gain insights on their key priorities and identify where WWF can 
contribute 



 

3. Relationship 
management 

- Maintain network and individual relationship by provide information 
center for donor agencies, WWF Networks and philanthropies on 
fundraising program  

- Work collaboratively with WWF programs in retaining donors’ 
interests to our work by organizing project visits, compiling success 
stories, contributing to media engagements & social media posts, 
etc. 

4. Reports - Create periodic report to the Director and Deputy Director 
- Contribute to donors progress and final reports 

5. Team/people 
management 

- Play an active role in leading, coaching and developing team 
members. 

- Provide proper evaluation and appraisal of team members. 
- Ensure team members are aware of and understand the WWF-

Indonesia’s Code of Conduct by visibly displaying their respect for and 
compliance with all rules, treating their colleagues and our partners 
with professionalism and respect, doing the right thing when a 
concern is raised, and responding in an appropriate manner. 

 

FORMAL EDUCATION 

Min. Master Degree from relevant study (Marketing, Communications, Public Relations) 

WORK EXPERIENCE 

- 5 – 8 years of experience in the same industry and 3 years in managerial level. 
- Experienced in proposal writings for donors 
- Good leadership and time-management skills 
- An energetic fundraiser, campaigner, and natural communicator that can demonstrates the 

importance of WWF work 
- Demonstrate commitment to remaining up-to-date with innovation technologies in fundraising 
- Must have a reputation for demonstrating a high level of professional integrity, modelling this 

behavior consistently and demanding high levels of ethical values and standards from 
themselves and their teams 

- Commitment to the vision, mission, and challenges facing WWF-Indonesia go hand in hand with 
personal and professional integrity  

  



 

COMPETENCY   

Core Competency: 

- Achievement Orientation  

- Ethics & Professionalism  

- Pro Green  

- Teamwork  
Specific Competency: 

- Analytical Thinking 

- Collect & Organize Information 

- Initiative 

- Service Orientation 

- Concern for Order & Accuracy 
Technical Competency:  

- Fundraising 

- Negotiation skills 

- Proposal writing 

- Team management 

ORGANIZATION STRUCTURE 

 


